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	(For office use only)

Grant ref:
	


Arts and Heritage Grants Application Form 2011
Please refer to the Guidance Notes provided when completing this form

Section 1: Contact details for your organisation

1. Name of your organisation
	



2. Address of your organisation
	

	
	Postcode:

	Address for correspondence and cheques?     YES               NO


3. Website address of your organisation
Leave this question blank if your organisation does not have a website.

	


4. Partner organisation (if any)
 

	


The main contact person for this application
5. Title


First name



Surname

6. Position in your organisation

For example ‘Treasurer’ or ‘Secretary’.

	


7. Address (if different from Section 2 above)
	

	
	Postcode:

	Address for correspondence and cheques?     YES               NO


8. Contact details:

Daytime


 
 Evening


       Mobile 








Email:  





Section 2: Information about your organisation

9. How would you describe your organisation? Please tick all boxes that apply.

	



Registered charity 

 Please give registration number:


Voluntary organisation 



Community Group 




Company limited by guarantee


Social Enterprise
 


Not-for-profit organisation 







 

	



Other
Please describe: 

10. Please write a brief description of your organisation (i.e. history, activities, membership, ages, etc) Try to use no more than 50 words.

	


11. If you are part of a larger organisation or have an umbrella group, please write the name of this organisation here:

	


Section 3: Your project
12. Project title
Try to use no more than 8 words. 
	


13. Project location

	


14. Project aims
 What does your project hope to achieve? Use no more than 50 words.

	


15. Please tell us which geographical area will benefit most from your project/proposal (towns/villages/places):


16. If you think your project/proposal will benefit all of the Harrogate District, tick here


17. Project Timetable
	Start date:
	
	Finish Date:
	

	Project milestones:


	Dates:

	
	

	
	

	
	

	
	

	
	

	
	


18.  Evidence of need 

What will this funding be used for (eg seed funding/match funding?

How have you identified the need for this project?
Does your organisation have a forward/business plan?
                           YES

NO

If yes, please evidence how your project links to the forward/business plan?

Section 4: Meeting grant criteria
19. Sustainability
      Is the project a one-off activity?  
YES


NO

If not, please show how the project is sustainable.










20. Adding value
Please demonstrate how your project will add value to the arts and heritage in your community without duplicating or displacing existing services/provision.  





21. Links with Harrogate Borough Council Corporate Priorities
     Please evidence any links to the Corporate Priorities, if any (see appendix 1 of guidance notes) 









22. Links with broader strategies 
     Please evidence any links to other local initiatives, strategies or community plans if relevant.


Section 5: Finance for your project/proposal
23. How much funding do you require from Harrogate Borough Council? 
	£


24. Project financial details

Please put down all the items you will need to carry out your project and their estimated or actual costs in the table below. Please ensure that you show the costs that will relate to the specific project you are applying for and if you include any “management” costs show how these have been calculated.
	Projected Expenditure: suppliers, professional services, other costs, etc 
Item

Quote/estimate?

Amount £

Total
Projected Income: please specify match funding from other sources (fundraising, contributions in-kind, external grants etc.).
Item

Confirmed?

Yes / No

Amount

Cash:

In-kind:

Other (grants, sponsorship etc):

Total


	25. Are you VAT registered? Yes /  No 
	Continue on separate sheet if necessary – tick here if you do so: 



Section 6: Reference
26. Title


First name



Surname

27. Address 
	

	
	Postcode:


28. Contact details:

Daytime


 
 Evening


       Mobile 








Email:  






Section 7: Supporting documentation & declarations
29. Supporting documentation

Please supply the following documents with your application. If you do not supply these documents, we will not be able to process your application. Please tick the boxes to show which documents you have attached to this application. 
If you cannot attach please contact Diane Taylor on the details below to arrange an alternative method.
Set of Annual Accounts


Copies of estimates for work or items of equipment


Copy of your rules/constitution 

Reference contact details 

30. Declaration

If the following box is not ticked we will not be able to process your application any further.

By ticking this box I declare that the information contained in the application is accurate at the time of submission.  I will immediately inform Harrogate Borough Council of any change of circumstance that will affect the project before or during it being undertaken. I agree that this grant will only be spent upon the project outlined in this application and that the project/activity will be completed by 31st August 2012.  I agree that the monies will not be claimed until after the project has been completed unless otherwise agreed.  I accept that all literature relating to the grant aided project will state “sponsored by” and feature the Harrogate Borough Council logo as a condition of this grant. 

Date 


Name
Position in organisation

Submitting your application
Please make sure that you have attached all the supporting documents requested in question 29 and ticked the declaration box in question 30.
Please submit your application to Diane Taylor by:

E mail: museums@harrogate.gov.uk
Post: Diane Taylor

Audience Development Officer 
Culture, Tourism and Sports

Mercer Art Gallery

Swan Road
Harrogate 
HG1 2SA
Tel 01423 556188 
 






													























































































































































































































													






















































































PAGE  
Page 3 of 8

