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6 TEMPLATES
How to use the templates
The templates are provided to help your club produce development plans as well as format policies, procedures and printed matter. They have been provided in Microsoft Word so that they can be accessed and adopted, adapted or developed to suit the needs of individual clubs. They can also be found on the Clubmark website www.clubmark.org.uk

To insert information specific to your club in the templates, simply fill in the blank spaces, or replace any words that are in ITALICISED CAPITAL LETTERS, with the appropriate information in any text style. Text can also be added to the existing material.

List of templates
Template 1 
Code of practice for club officials and volunteers 

Template 2
Guidelines for dealing with an incident/accident 

Template 3 
Incident/accident report form 

Template 4
Attendance register

Template 5 
Junior membership form

Template 6 
Task description: Head Junior Coach 

Template 7 
Task description: Assistant Junior Coach 

Template 8 
Risk assessment form

Template 9
Equity policy statement

Template 10 
Constitution

Template 11
Code of practice for parents/carers 

Template 12
Code of practice for junior members

Template 13 
Introductory letter to parents/carers 

Template 14 
Club partnership agreement 

Template 15
Development plan

Template 16 
Volunteer agreement form

Template 17
School – Club links agreement
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