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	(For office use only)

Grant ref:
	


Queen’s Diamond Jubilee Project Proposal Form
Please refer to the Guidance notes provided when completing this form and submit your proposal electronically/ typed.
If you require a copy of the form in an alternative format please phone 01423 556067.

Section 1: Contact details for your organisation/ group
1. Name of your organisation/ group
	



2. Address of your organisation/ group
	

	
	Postcode:


3. The main contact person for this proposal

4. Address (if different from Section 2 above)
	

	
	Postcode:


5. Contact details:

Daytime


 
 Evening


       Mobile 








Email:  





Section 2: Information about your organisation

6. How would you describe your organisation? Please tick all boxes that apply.


Registered charity 

 Voluntary organisation 
   Community Group 



Company limited by guarantee
     Social Enterprise
 
Not-for-profit o






 

	



Other
Please describe: 

Section 3: Your project/proposal

7. Is your project a partnership project?  Yes          No 

  If Yes, please list the partners involved below:

	


8. Please suggest a title for your project/proposal. 

Try to use no more than 8 words. 
	


9. Please write a brief description of your project/proposal and tell us what this funding will pay for if your proposal is successful.  Try to use no more than 250 words.

	


10. Please tell us what you aim to achieve/ the key outcomes that can be expected from the project.

	


11. Please tell us about the people who will benefit from your project/ proposal. (Please tick all that are appropriate)

We realise that it can be difficult to know exactly who will benefit from your project or proposal, but please try to make a good estimate.  It is perfectly acceptable if you only tick one or two boxes.  

	Boys/Men




	
	Girls/Women



	

	Young People (under 25) 

	
	Older People (65+)
 

	

	Black & minority ethnic communities

	
	Children & Families


	

	People with physical disability

	
	People with mental disability

	

	People with learning disability

	
	Unemployed people


	

	People on low incomes


	
	Lone parents    



	

	Deprived people living in urban areas
	
	People in social housing


	

	Deprived people living in rural areas 

	
	Carers 




	

	Whole Community 



	
	Other voluntary & community organisations




	


12. Please tell us which geographical area will benefit most from your project/proposal:


Whole District             Ripon area         Knaresborough area

Boroughbridge area          Pateley Bridge area
   Harrogate area
Please state the area to be covered below (e.g. wards, neighbourhood, villages :
	


13. Project Timetable
	Start date:
	
	Finish Date:
	

	Project milestones:


	Dates:

	
	

	
	

	
	


Section 5: Finance for your project/proposal
14. What is the total cost of the project and how much funding do you require from Harrogate Borough Council? 
	Total cost of project: £          

How much funding do you require from HBC:  £                                   


15. Project financial details

Please put down all the items you will need to carry out your project and their estimated or actual costs in the table below. Please ensure that you show the costs that will relate to the specific project you are applying for and if you include any “management” costs show how these have been calculated.
	Projected Expenditure: suppliers, professional services, other costs, etc 
Item

Quote/estimate?

Amount £

Total
Projected Income: please specify match funding from other sources (fundraising, contributions in-kind, external grants etc.).
Item

Confirmed?

Yes / No

Amount

Cash:

In-kind:

Other (grants, sponsorship etc):

Total



Section 6: Declarations
16. Declaration

If the following box is not ticked we will not be able to process your application any further.
By ticking this box I declare that the information contained in the application is accurate at the time of submission.  I will immediately inform Harrogate Borough Council of any change of circumstance that will affect the project before or during it being undertaken. I agree that this grant will only be spent upon the project outlined in this application and that the project/activity will be completed within 12 months of notification of the grant. I agree that the monies will not be claimed until after the project has been completed unless otherwise agreed.  I accept that all literature relating to the grant aided project will state “sponsored by” and feature the Harrogate Borough Council logo as a condition of this grant. 

Date 


Name
Position in organisation

17. Data Protection

Details you have provided to Harrogate Borough Council will only be used for the purposes of duly considering your grant application and in particular, as part of this process, will involve publishing your organisation’s name, where it is situated and brief details of your project on the Council’s web site. Any individual may view this data worldwide, unless you indicate otherwise. If you do not wish these details to be published on www.harrogate.gov.uk please put a cross in the box.                                                                                       

We may occasionally wish to share your contact details with other statutory bodies and voluntary and community organisations for use in surveys and consultations. We may also share your contact details with organisations wanting to send you information about matters of interest to the voluntary and community sector. 

Please tick the box if you do not agree that we may use your contact details for this purpose. 

7.0 Submitting your application & supporting evidence
Please submit your application electronically to Ann Byrne on the details below.
Please also enclose a copy of your constitution/ terms of reference, failing to do so may impact on the decisions made.
E mail: HDSP@Harrogate.gov.uk
For all other enquiries or questions please contact 

Ann Byrne

Corporate Improvement Officer (Partnerships)

Department of Corporate Policy and Improvement

Council Offices, Crescent Gardens

Harrogate HG1 2SG
Tel 01423 556067 
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