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Working for you




Queen’s Diamond Jubilee small grant fund- guidance notes


The grant fund opportunity

To celebrate the Queen’s Diamond Jubilee, Harrogate Borough Council has set aside a small amount of funding to award 5 grants of up to £1,000 to innovative projects across the District which will celebrate the Diamond Jubilee in an appropriate way.

We aim to support a small number of projects run by voluntary and community groups that will leave a legacy, be able to demonstrate clear outcomes and involve/benefit a large section of a community within the Harrogate District.
The projects must be one off, have no on-going running costs and will commence after April 2012 and be completed by the end of September 2012. 

Who can apply?

Project proposals are welcome from voluntary organisations, charities and community groups based in and serving the communities of the Harrogate District. This could be a partnership application but there must be one organisation with a bank or building society account with 2 signatories (not related or living together) and which can show that it has proper accounting procedures and is financially viable. Organisations applying must be a formally constituted voluntary or community sector group and this evidence must be provided within the submission.
* Unfortunately Parish Councils cannot apply as they are not defined as a voluntary or community sector organisation however community groups within a Parish who have their own bank account with two signatories can.

The grant allocation process

We don’t want to make the process complicated as the grants will be relatively small but can make a big difference within a community. To be considered for funding applicants are asked to outline what they wish to do with the funding in no more than 250 words within the project proposal form. The project proposal form that needs to be completed and submitted can be found at www.harrogate.gov.uk/voluntary .
A grants panel will then assess all the project proposals together and choose the most innovative projects that can evidence community participation, links with volunteering and clear outcomes to be achieved. The panel will aim to ensure a geographical spread of awards across the District and will aim to award a one project in each of the following areas: Harrogate, Ripon, Knaresborough, Nidderdale and Boroughbridge.
Further information and evidence may be requested from applicants before funding is formally offered or a decision being made.

Application criteria
· You must be a formally constituted voluntary or community sector group
· You must have a bank or building society account with 2 signatories (not related or living together) and be able to show that you have proper accounting procedures and are financially viable.

· Projects must benefit/cover a large section of a community/locality.

· Project expenditure cannot be for items that have already been purchased.

· Partnership bids must be able to demonstrate the commitment of all parties to the proposal (e.g via minutes of a meeting etc)

What can’t be funded?

· On-going or general commitments and running costs such as salaries/other employee costs, statutory training, rent, rates etc.

· Work which has already taken place

· Grants to individuals

· Building renovations

· General appeals or sponsorship

· Clothing and uniforms

Timescales
	Open for project proposals
	wk/c 3rd January 2012

	Closing date for proposals
	24th February 2012

	Grants panel date
	wk/c 5th March 2012

	Notification of outcome 
	Wk/c 12th March 2012


Payment of grants

The grant will usually be paid in full in arrears, following receipt of the feedback report and claim form. However it may be possible for the grant to be paid in advance and you should discuss this requirement when applying. In certain circumstances payment may be in instalments. All expenditure will need to be accounted for in the final monitoring report.

Contact and submission information

For more information please contact Ann Byrne, Harrogate Borough Council, Department of Corporate Policy and Improvement, Crescent Gardens, Harrogate, HG1 2SG on 01423 556067.
All submissions should be made electronically to HDSP@Harrogate.gov.uk
All project proposals must also enclose a copy of the organisations constitution/ terms of reference.
If you have not had confirmation of receipt of your proposal within 7 working days please contact us to check that it has been received.
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