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Working for you




APPLICATION FOR A NEW ADDRESS OR CHANGE IN ADDRESS

	Site Location:        

	
	Date work to commence:
     

	Building Regulation/planning 

application number



(if applicable):
     
	UPRN: (if known)

     

	
	
	Fee ………………..

	APPLICANTS DETAILS
	
	

	
	
	

	Name:

     
	
	

	
	
	

	Address:
     
	
	Contact telephone No. 
     
Contact e-mail address:
     

	
	
	

	Are you the owner of the premises/land:

Yes   FORMCHECKBOX 

No   FORMCHECKBOX 
 

	
	
	

	Site location and layout plans enclosed:

 FORMCHECKBOX 


	
	
	

	
If you are not the owner we will require a letter from the owner agreeing the change.

	
	
	

	
	
	

	1.
NEW PROPERTY NUMBER(S)





Tick here
 FORMCHECKBOX 


	
	
	

	
Reason:
     

	
	
	

	2.
NEW STREET NAME (FOR NEW ROADS/DEVELOPMENTS)
Tick here
 FORMCHECKBOX 


	
	
	

	
	
	

	
	
	

	3.
NEW BUILDING NAME (or change of existing name) 

Tick here
 FORMCHECKBOX 
 

	
	
	

	
Reason for change:        

	
Proposed Names:
	Choice 1        

	
	Choice 2        

	
	Choice 3        
	
	

	
	
	

	
(Tick appropriate)
Flat   

 FORMCHECKBOX 

Offices
 FORMCHECKBOX 

Dwelling
 FORMCHECKBOX 



	



Other

 FORMCHECKBOX 

Commercial 
 FORMCHECKBOX 

Industrial
 FORMCHECKBOX 


	
	
	


Drawings Required

We will need the following working drawings: (1) Copy of a site layout plan, not smaller than 1/500 scale.  This site layout plan should clearly indicate the plot numbers of each separate dwelling, office or business unit.  The main point of deliveries (post etc) should also be shown.  (2) a copy of a site location plan, which shows the location of the development site is relation to at least two other named streets where possible (Including for rural properties a national grid reference if possible). 

Fees Required

	Large developments which include a new road name
	£180 for 10 properties or less, plus £30 for each additional property

	Small developments which do not include a new road name
	£70 per property

	Re-naming of a property
	£30 per property

	Confirmation of address
	£30 per property

	Change of business name or alias name
	No charge


Please make cheques payable to Harrogate Borough Council.  If you would prefer to pay by credit/debit card please telephone 01423 556555.  Please note:  There is a surcharge of 1.5% for credit card payments.

Process

The Council will consider your suggestion in consultation with the Royal Mail and Parish/Town Council.

We aim to determine requests for new street names within 6 weeks, we aim to determine requests for name changes or confirmation of address within 4 weeks. .  If no objection is raised and the suggestions comply with the Council’s policy on street naming and numbering, the name will be officially allocated and all relevant bodies will be automatically notified.

Completed Forms

Please send this completed form with drawings to: ippu@harrogate.gov.uk or by post to Street/Property Naming or Numbering, Department of Development Services, Knapping Mount, West Grove Road, Harrogate HG1 2AE.

