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	THE MOTOR SALVAGE OPERATORS REGULATIONS 2002 AND

VEHICLES (CRIME) ACT 2001

APPLICATION TO BE A REGISTERED 

AS A MOTOR SALVAGE OPERATOR


FORM SAL 1

Please note: I realise that if, for the purpose of obtaining a Motor Salvage Operators Registration, I make any false statement or omit any material particular, I shall be guilty of an offence and liable to prosecution. 

All applicants must attend in person when making the application.  Please continue answers on a separate sheet of paper if necessary.

1. Full name(s), address(es) and telephone number(s) of applicant(s):





   



2. Date(s) of Birth of all applicant(s):
       













3.    National Insurance number(s) of all applicants:        




4.    Full name(s), address(es) and telephone numbers(s)  of Directors if applicant is a      company or Partners if applicant is a partnership:



































5.    Name(s) under which business trades:

      




6.   Full postal address(es) of all business premises used for salvage operations

       (including offices) within the Harrogate Borough Council District: 



       
 




















7.    State whether new application or renewal:


8.
Have you ever been registered as a salvage operator previously? If so, by which      Authority?













9.    Have you ever had an application to become a Registered Motor Salvage 

       Operator refused?   If so by which Authority and for what reason?





10. Are you or any of the applicants/Directors/Partners in the company 

 
(named at 4) an undischarged bankrupt?

  

                   YES                            NO

11.  Have you EVER been convicted of any offence other than a driving offence? 

(please answer YES or NO)


             YES                           NO

12.  If answer to question ‘11’ is YES please give details of date, offence, sentence 

       and Court. (Items previously disclosed must again be disclosed).


I/we, the undersigned, hereby apply for registration as a motor salvage operator within the District of Harrogate and I/we declare that to the best of my/our knowledge and belief the foregoing statements are true and correct. 

I understand that this registration will expire 3 years after it has been first granted, and a newly completed application form will need to be submitted to the Local Authority two months before the expiry of the existing registration, together with the registration fee current at that time. I further understand that once the completed application form has been submitted it will be submitted to the local Police for comment.

Signature of Applicant _____________________________   Date___________

Signature of Applicant _____________________________   Date___________

Signature of Applicant _____________________________   Date___________

Signature of Applicant_____________________________
Date___________

Note:

This application form should be taken to Licensing Team, Department of Community Services, Springfield House, Kings Road, Harrogate HG1 5NX together with the following:

1. Registration fee £83 for 3 years from grant of licence.

2. Police check form

3. An identification document i.e. Driving Licence, Passport

The information given here may be used in conjunction with other Local Authorities for the prevention and detection of Fraud, and held on computer, which is subject to the Data Protection Act 1998.


	Official Use
Identification Document 

Evidence provided:        ________________________________________________

Document number:       ________________________________________________

Person Checking:         ________________________________________________ 




Any information you give to us will be held securely and in accordance with the rules on data protection.  We will treat personal details as private and confidential and safeguard them.  We will not disclose them to anyone unconnected with the Council unless you have consented to their release, or in certain circumstances where:

· we are legally obliged to do so;

disclosure is necessary for the proper discharge of our statutory functions;

· disclosure is necessary to enable us to provide you with a requested service or deal with your enquiry;
we are under a duty to protect  public funds.  We may use the information you have provided for the prevention and detection of fraud.  We may also share this information with other bodies responsible for public funds or for auditing them for these purposes (for further information see www.harrogate.gov.uk)

· POLICE ENQUIRY – IN CONFIDENCE

North Yorkshire Police reserve the right to validate and/or authorise the authenticity of this request for a Police check
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	Part A – To be completed by the nominated Licensing Officer ONLY
                                     
(Please also complete part D overleaf)


PINumber: ____________  

Signature: ____________________ Date:__________   
NEW APPLICATION/RENEWAL
   (delete as appropriate)


Previous check with North Yorkshire Police YES/NO If YES date checked
	Part B      

For Police Use

REF NO


Part C –To be fully completed by applicant only using BLOCK CAPITALS and BLACK INK please.

Mr/Mrs/Miss/Ms: ____________            Surname  Now:________________________________

All Forenames:________________________________________________  Sex:  Male/Female

Maiden and or all other surnames:_________________________________________________

All other names by which known (eg: deed poll/adoption):______________________________

Date of Birth:________________   Place/District/Borough of Birth:_______________________

National Insurance number_________________________

Present Home Address:_____________________________________________________________________

Town:_________________County:_______________ Post Code:_______Since:___________

If less than five years at present address, please list below all previous addresses to cover 5 years.

1. Address:__________________________________________________________________

Town:____________County:________________ Post Code__________Since:___________

2. Address:__________________________________________________________________

Town:____________County:________________ Post Code__________Since:___________

Present Business Address:_______________________________________________________________
                                                                

Town:_________________County:_______________ Post Code:_______Since:___________

IN CONFIDENCE

Have you ever been convicted at a Court or Cautioned by the Police for any offence which is not spent under the terms of the Rehabilitation of Offenders Act 1974?     YES/NO   (delete as appropriate)

If ‘YES’  please provide details below as accurately as possible, continuing on a separate sheet if necessary.

	DATE
	            COURT
	                       OFFENCE

       Inclusive of cautions/bindovers/

               reprimands/warnings
	    RESULT/SENTENCE

	      
	
	
	


I am aware that, in accordance with Government guidelines, this application for the grant/renewal of a registration may be subject to a Police record check. This has been explained to me and I hereby declare that the information given on this application form is true. I have been provided with a list detailing the periods after which a conviction/caution/reprimand/warning is deemed to be spent.

Applicants signature:_______________________________  Date:_____________________

On completion to here, please return this form to the Licensing Team at the address overleaf, who will complete the remaining details required before submission, by them to North Yorkshire Police Vetting Unit, where all relevant checks will be carried out in accordance with current Government guidelines. Please do NOT send directly to the Police, as this will only delay your application.

---------------------------------------------------------------------------------------------------------------------------

Part D – To be completed by the nominated Licensing Officer ONLY

I sign below to confirm that the full names, any previous names, addresses, dates of birth and other details provided by the candidate overleaf, have been verified by me against either an original Driving Licence, Passport, Birth Certificate(s) or other recognised official document, and are, to the best of my knowledge, accurate. I have personally checked the application has, within the criteria of current Government guidelines, been correctly identified as requiring a Police check. I understand that any request made for a Police check outside current regulations may be in breach of the Data Protection Act 1998.

Evidence provided:_____________________  

Document number (driver no. if Licence)_________________

Print Name:___________________  Signature:_____________________ PINumber:_________

---------------------------------------------------------------------------------------------------------------------------

Part E  To be completed by the Vetting Unit, North Yorkshire Police ONLY


 






Date Stamp & Signature

No Trace on Details Supplied.

No Trace on Details Supplied since last checked.

The subject may be identical with the person whose record of previous convictions is attached.



The Rehabilitation of Offenders Act 1974 provides that certain convictions shall be regarded as ‘spent’ after specified periods of time have elapsed.  However you do need to disclose all convictions at the date you submit the signed and dated application form.  

Details of relevant convictions and time periods are as follows:-

Sentence

                                                    Becomes Spent After

	For a sentence of Imprisonment or youth custody exceeding 

6 months but not exceeding 30 months.
	10 years

	For a sentence of imprisonment or youth custody not exceeding 6 months.
	  7 years

	For a sentence of borstal training
	 7 years

	For a fine or other sentence not otherwise covered in this table
	5 years

	For an absolute discharge
	   6 months

	For a probation order, conditional discharge or bind over; and for fit person orders, supervision orders or care orders under the Children and Young Persons Act (and their equivalents in Scotland)

	5 years or 2½ years, if under 18 years of age at the time  of conviction, or until the order expires (whichever is the longer)

	For cashiering, discharge with ignominy or dismissal from the Armed Forces.
	10 years

	For simple dismissal from the Armed Forces

	7 years

	For detention by the Armed Forces
	5 years

	For detention by direction of the Home Secretary:-

	

	For a period exceeding 6 months but not exceeding 30 months


	5 years

	For a period not exceeding 6 months
	3 years

	For a remand home order, an approved school order, or an attendance centre order

	The period of the order plus a further year after the order

expires.

	For a hospital order under the Mental Health Acts
	The period of the order plus a further 2 years after the order expires (with a minimum of 5 years from the date of conviction.









/continued.....

NOTES

(i)
A sentence of more than 30 months imprisonment or youth custody can never become spent.

(ii)
If you were under 17 years of age on the date of  conviction for any of the sentences except those under the heading “For detention by direction of the Home Secretary” please halve the period shown in the right-hand column.

(iii)
It is immaterial for the purposes of calculating for a spent conviction whether a sentence is suspended or not.

GUIDANCE NOTES FOR COMPLIENCE WITH THE MOTOR SALVAGE OPERATORS REGULATIONS 2002

PERIOD OF REGISTRATION

Each registration will be valid for a period of three years from the date on which the entry was made in the Register (Section 2(4) of the Act). A person will be deemed to have ceased to be registered if they have not made an application for renewal of registration before the expiry date of their existing registration. If an application for renewal has been made prior to the expiry of the existing date of registration and the local authority have not completed registration by the date of expiry, the registration of that person will continue until such time as the application process has been completed, including any appeal under Section (6) of the Act. If that application is determined in favour of the applicant the registration will be deemed to have taken effect from the day immediately following the date of expiry of the earlier registration ( Sections 2(4) (5) (6) of the Act refer).

OFFENCE OF MAKING FALSE STATEMENTS

Any applicant for registration or renewal of registration who knowingly or recklessly makes a false statement or provides false information on their application form for registration will be guilty of this offence and will be liable on summary conviction to a fine not exceeding level 3 on the standard scale. (i.e. not exceeding £1,000) (Section 10(1) of the Act).

Any person who is guilty of this offence and who has had a previous application for registration or renewal refused or has had a previous registration cancelled will be liable on summary conviction to a fine not exceeding level 5 on the standard scale (i.e. not exceeding £5,000) (Section 10(2) of the Act).

REQUIREMENT ON MOTOR SALVAGE OPERATORS TO NOTIFY

THE LOCAL AUTHORITY OF CHANGES

The Act (Section11) places a requirement on a registered motor salvage operator to notify the local authority of any changes affecting the information provided in their application for registration. The registered person must give such information to the local authority within 28 days of the changes occurring.

A motor salvage operator who ceases to operate as such must inform the local authority with whom they are registered within 28 days of the date on which they ceased their operation.

Failure to comply with these requirements will be an offence and liable on summary conviction to a fine not exceeding level 3 on the standard scale (i.e. not exceeding £1,000). In any proceedings brought under Section 11 of the Act it will be sufficient defence for the accused to show that they took all reasonable steps and exercised all due diligence to avoid committing the offence.

KEEPING OF RECORDS

Records to be kept by the motor salvage operator are specified in Regulations made under Section 7 of the Act. Regulation No 5.

On receipt of a vehicle

The motor salvage operator must, on receipt of a vehicle, make and keep the following records either in a manual register, record book or

electronically:

(a) details of the vehicle, including Vehicle Registration Mark (VRM), Vehicle

Identification Number (VIN), make, model and colour;

(b) the name, address and contact details of the supplier of the vehicle;

(c) details of any proof of identity shown to the registered person by, or on behalf of the supplier of the vehicle, to establish the identity of the vehicle supplier, including whether any document produced was a UK photocard driver’s licence, a passport, a utility bill or rent book, or other form of identification containing a photograph of the vehicle supplier;

(d) the general condition of the vehicle including details of the type of damage to the vehicle (for example whether the damage has been caused by fire, water or impact) and the part of the vehicle damaged

(e) the date on which the information referred to at (a) - (d) above was entered on the record.

However, in cases of vehicles collected by the operator and where ID of the person legally responsible for disposing of the vehicle is not available at the point of collection or it cannot be obtained from the collection source, the operator must record the fact as well as the details of the place/person the vehicle was collected from. In cases were a vehicle is left (abandoned) at the operators premises without the vendor providing evidence of identification it should be treated as an abandoned vehicle and reported to the police and the local authority.

On selling or disposal of any vehicle, the motor salvage operator

shall add the following information against the relevant vehicle entry:

(a) date of sale or disposal;

(b) name, address and contact details of the purchaser or recipient;

(c) details of proof of identity shown to the registered person by, or on behalf of the purchaser or recipient of the vehicle, including whether any document produced was a UK photocard driver’s licence, a passport, a utility bill, Council tax bill or rent book, or other form of identification containing a photograph of the vehicle purchaser;

(d) condition of the vehicle at the time of sale or disposal (Repaired, unrepaired, condition as at purchase, dismantled, etc.);

(e) the date on which the information referred to as (a) - (d) above was entered on the record.

The records must be located at or in the case of electronic records, accessible from the registered place of business. (Regulation 5.2)

The records of vehicles received and disposed of, are to be kept for a period of 6 years after the date of the last entry. (Regulation No 5.5).

Failure to keep the records specified in the Regulations 5.3(a) (b) and (e) and 5.4 (a) (b) and (e) will be an offence and liable on summary conviction to a fine not exceeding level 4 on the standard scale (i.e. not exceeding £2,500). Section7.4 of the Act and Regulation No 5.6.

Any person who, when selling a motor vehicle to a motor salvage operator, in the course of their business, gives a false name or address will be guilty of an offence and liable on summary conviction to a fine not exceeding level 3 on the standard scale (i.e. not exceeding £1,000) (Section 12 of the Act).

POLICE RIGHT OF ACCESS TO INSPECT RECORDS AND PREMISES

The Act (Section 9) gives the police the right of entry, without a warrant, at any reasonable time to inspect the premises of a motor salvage operator registered by a local authority.

The police may at any reasonable time: require production of , and inspect, any motor vehicles or salvageable parts kept on the registered premises; require production of, inspect, and take copies of or extracts from any records that the person registered is required to keep.

The police must, if required by the person in charge of the premises at that time, produce evidence of their identity, and their authority for entering before entering the premises. The police are not permitted to use force to enter registered premises for the purposes described in the paragraph above.

The police may, if they suspect a premises is being used to carry on a business as a motor salvage operator without having be registered under the Act may apply to a Justice of the Peace for a warrant to enter and inspect those premises.

The police may, use reasonable force to gain entry and exercise their powers under warrant as described  in the  paragraph above.
OFFENCES

The Act creates a number of new offences in relation to failure to comply with its provisions.

1. Requirement to register (Section 1(1) of the Act)

Any person carrying on a business as a motor salvage operator as defined in Section 1(2) of the Act and who fails to register with their local

authority will be guilty of an offence and will be liable, on summary conviction, to a fine not exceeding level 5 on the standard scale (i.e. not exceeding £5,000).

2. Keeping of records (Section 7(4) of the Act) 

Failure to keep the records specified in the Regulations to the Act will be an offence and

liable on summary conviction to a fine not exceeding level 4 on the standard scale (i.e. not exceeding £2,500).

3. Making false statements (Section 10 of the Act)

Any applicant for registration or renewal of registration who knowingly or recklessly makes a false statement or provides false information on their application form for registration will be guilty of this offence and will be liable on summary conviction to a fine not exceeding level 3 on the standard scale (i.e. not exceeding £1,000).

Any person who is guilty of this offence and who has had a previous application for registration or renewal refused or has had a previous registration cancelled will be liable on summary conviction to a fine not exceeding level 5 on the standard scale (i.e. not exceeding £5,000).

4. Requirement on Motor Salvage Operators to notify the local authority of changes (Section 11(4) of the Act)

Failure to comply with the requirements specified in Section 11 of the Act will be an offence and liable on summary conviction to a fine not exceeding level 3 on the standard scale (i.e. not exceeding £1,000).

5. Giving false particulars on sale of salvage (Section 12 of the Act)

Any person who, when selling a motor vehicle to a motor salvage operator, in the course of their business, gives a false name or address will be guilty of this offence and liable on summary conviction to a fine not exceeding level 3 on the standard scale (i.e. not exceeding £1,000).
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